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CATHOLIC MISSION

The staff and administration of Saint Francis of Assisi Catholic School welcome you to the school, a community
of faith, learning, and peace. Let it be known to all who enter Saint Francis of Assisi Catholic School that Christ
is the reason. He is the unseen but ever present teacher in its classes, the model of its staff, the strength of
its parents, and the inspiration for its students.

Student Daily Prayer

| promise to do my best today to be Christ-like and accept responsibility for my words, actions and deeds.
With Jesus as my model, | will refrain from anything that can be hurtful to my classmates, but will do my best
to be kind, courteous, friendly, respectful and welcoming to everyone | encounter.

“Catholic Education is an expression of the mission entrusted by Jesus to the Church he founded. Through
education the Church seeks to prepare its members to proclaim the Good News and to translate this
proclamation into action.” (Mz MFYbm Y] ;fiO} ,nda

“The educational mission of the Church is an integrated ministry embracing three interlocking dimensions:
1. The message revealed by God which the Church proclaims.
2. Fellowship in the life of the Holy Spirit.
3. Service to the Christian Community and the entire human community.”

(Mz MFYbm Y} ;F,0; ,ndd

“Catholic Schools are unique expressions of the Church’s effort to achieve the purposes of Catholic Education
among the young. They are the most effective means available to the Church for the education of children
and young people.” (LmY¥x1 "mf =nIm” zk 3Yn"'mi

The mission of Catholic school education in the Diocese of Tucson is the formation of students to be true
Christians. Every effort is made to assist the students in securing knowledge and acquiring habits, which will
enable them to lead a thorough Christian life. As educators in the Diocese of Tucson, we assume the
responsibility to teach as Jesus did as our role in the teaching mission of the Catholic Church. This mission
includes student’s spiritual, intellectual, moral, physical, social, and cultural aspects.

MISSION STATEMENT

Saint Francis of Assisi Catholic School is committed to educational excellence within the traditions of the
Roman Catholic faith. We, along with parental support, educate our students to grow in the image and
likeness of God, so they may become confident leaders in service to others as well as beacons of hope for all.

PHILOSOPHY

Saint Francis of Assisi Catholic School believes that each student, as a child of God, has basic needs: to know
God as Father, Son and Holy Spirit; to grow spiritually in the traditions of the Roman Catholic Faith as well as
intellectually; to respect the dignity of self and others. We assist parents, the primary educators of their
children, through the educational mission of the Church.



ADMISSIONS, REGISTRATIONS, TRANSFERS

A. Admission Policies

By registering at Saint Francis of Assisi Catholic School, students and their parents indicate their intention to
accept the philosophy of the school and observe the regulations and policies of the school and the Diocese of
Tucson.

Saint Francis of Assisi Catholic School does not discriminate in the administration of its policies and programs
based on race, color, gender, or national origin. Students shall not be denied admission to a Catholic school
because of a disability unless this disability seriously impairs the student’s ability to complete successfully the
school’s academic program, or unless the school cannot provide sufficient care or make reasonable
accommodations for the student. (Diocese of Tucson Handbook of School Policies and Procedures # 2110)

B. New Students

Saint Francis of Assisi Catholic School order of preference in admissions to the school:

Presently enrolled students and their siblings

Students of Catholic families registered at Saint Francis of Assisi Catholic Church
Students of Catholic families registered at other parishes

Non-registered Catholic families

Non-Catholic families

O¢ O¢ O¢ O¢ O

New students must provide a birth certificate and a current immunization record before they can attend class.
All Catholic students must also provide a copy of their sacramental certificates if applicable.

Additionally, transfer students are required to have an interview with the principal and must present report
cards and progress reports. New students may also be required to take a placement test to determine
academic ability. The parents may be asked to provide a tutor if necessary. The principal of Saint Francis of
Assisi Catholic School reserves the right to admit or deny any student admission.

Kindergarten students must be 5 years of age prior to September 1*!. They will receive a readiness screening
to determine if they are at the readiness level for entrance into kindergarten. If a child is not ready to begin
kindergarten the parents are notified and the final decision lies with the principal and kindergarten teacher.

C. Returning Students

Re-admission of students for the following year is dependent upon the approval of the school administration.
Saint Francis of Assisi Catholic School also reserves the right to refuse re-admission to students who have been
dismissed for any reason during the past year.

ALL CURRENT EXPENSES MUST BE SETTLED BEFORE RE-REGISTRATION IN AUGUST. THIS INCLUDES ALL
FUNDRAISING OBLIGATIONS AND OTHER FEES.



D. Withdrawal

To withdraw from Saint Francis of Assisi Catholic School during the school year:

O¢« O¢ O«

Set up an appointment to speak with the principal
Return all textbooks and library books
Make sure all tuition and other payments are current

Records will be sent to the next school upon receipt of a formal authorization request form from that school.

Students withdrawing from Saint Francis of Assisi Catholic School will be considered for readmission for the
next school year upon principal and pastor approval and if enroliment permits.

Student Withdrawal on Grounds of Improper Behavior by Parent/Guardian

Typically, a child is not to be deprived of a Catholic education or otherwise penalized for actions of
parents/guardians. However, parents/guardians may so significantly reduce the school’s ability to effectively
serve its students hat the parents/guardians may be requested to remove their child/children from the school
for any of the following reasons:

O« O« O« O«

Refusal to cooperate with school personnel
Refusal to adhere to the Saint Francis of Assisi Catholic School or Diocesan policies and regulations
Interference in matters of school administration of discipline

Insults to or abuse of any staff or administrator at any time on school premises, or at some place if the
staff or administrator is required to be present in connection with assigned school activities.

In such cases, reasonable effort to elicit minimum cooperation from parents/guardians should be
made and documented. In the even the parents/guardians have caused a serious disruption, the
principal may restrict parents/guardians from being present on the school premises or attending
school activities.

If such effort does not correct the situation, then, after consultation with the pastor, the principal may
recommend to the parents/guardians that they withdraw their child/children. It is recommended that
prior to any such recommendation, the principal should also consult with, and seek the advice of, the
diocesan Superintendent of Catholic Schools.

Documentation signed by the principal and parents/guardians, as well as any other information or
evidence of consultation with the parents on the matter should be retained in the student’s cumulative
file.

If the parent/guardians refuse to accept the recommended withdrawal, the procedures for expulsion,
as previously outlined, should be followed.

ARS13-2911
ARS15-507
ARS12-1204 (A)(8)(D)
ARS15-341 (31)

E. Attendance Policies and Procedures

Punctuality and attendance are an important aspect of a child’s education. Parents are required to call the
school by 9:00 am if their child is absent. The school will call the parent if a child is absent and if a parent has



not called. This procedure is our way of ensuring that parents are aware that their child is not in school.
Students absent for more than two hours of a day are to be counted absent for half of a day.

Daily Attendance

Absences will be considered excused for: sickness, doctor or dental appointments that cannot be scheduled
outside of school hours, a death in the immediate family, and attendance at a funeral.

Absences for any other reason will be considered unexcused unless excused by the principal. Absences during
school days for family vacations or other such extra-curricular activities are highly discouraged and not
viewed as being in your child’s best academic interest. Such absences must always be discussed with the
administration before they occur. If a student is absent, they may not participate in any school sponsored
activity on the day of the absence.

For planned, extended absences, special arrangements should be made directly with the teacher. The
homework policy found in Student Homework subsection D will apply to missed work.

Excessive Absenteeism

Any time a student is absent three consecutive school days they must return with a doctor’s excuse. This
includes if a student is absent on Friday and then again on the following Monday and Tuesday.

Any student who is absent a total of five days or more per quarter (if the reason is not chronic prolonged
illness verified by proper medical certification) will not be allowed to attend classes in the succeeding quarter
until parents have satisfied the administration that such absenteeism will not continue.

After ten absences, excused or unexcused, the administration can take the following actions:

The parent and student will conference with the administrator

The family will receive written notification of serious/chronic absenteeism

The parent and administrator will create an absenteeism action plan

If action plan is not met, further action will be taken with the Juvenile Division of the Courts of the
State of Arizona.

All documentation will become part of the student’s permanent file

Chronic absenteeism will be reported as truant to the Juvenile Division of the Courts of the State
of Arizona (ARS 15-803)

O¢ O¢ O« O«
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Tardiness
All tardies will be recorded on the student’s attendance record.

1. The first bell rings at 7:55 am. Students should be in line in back of the school. The tardy bell rings
at 8:00 am.

2. Kindergarten students go straight to their classroom and are considered tardy if they arrive after
the tardy bell rings.

3. Per quarter, students in grades 1-8 will serve a noon detention for the first three unexcused tardies
and then a detention for every tardy thereafter.



4. For every three unexcused tardies per quarter, parents of Kindergarten students will meet with
teacher/principal.

5. Students who are late because of a doctor’s appointment, funeral or other excusable reason are
still considered tardy. However, upon verification of the aforementioned reasons, the tardy will be
considered excused and not count towards detention.

6. Emergency tardiness will be treated on an individual basis. An excused tardy does not count
toward detention but is still considered a tardy.

Excessive Tardiness

Excessive tardiness will be treated in the same manner as excessive absenteeism:

The parent and student will conference with the administrator

The family will receive written notification of serious/chronic tardiness

The parent and administrator will create an absenteeism action plan

If action plan is not met, further action will be taken with the Juvenile Division of the Courts of the
State of Arizona.

All documentation will become a part of the student’s permanent file

Excessive tardiness will be reported to the Juvenile Division of the Court of Arizona

O« O¢ O« O«
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F. Early Departure Procedures

Students who must leave school early must bring a parent note or the parent must call the office prior to the
early dismissal. The student will be called to the office once the parents arrive to pick them up. If the student
returns before the end of the school day, the parent must check in at the office bringing verification from their
appointment. If they do not return until the next day, verification should be brought to the office upon return.
Students are responsible for any missed work.

G. Records

All absences and tardies are recorded in the school office and in the classrooms. Attendance records of each
student are part of the student’s permanent record.

PARENT RESPONSIBILITIES

Saint Francis of Assisi Catholic School recognizes that the parents are the primary educators of their children
and that the school is privileged to join with them in partnership for the education of their children. The
school depends on family support and cooperation and encourages active parental participation in the
accomplishment of this joint ministry.

Parents have certain responsibilities that they are required to fulfill as part of the Saint Francis of Assisi
Catholic School Community.

A. Faith Formation



Parents are the first teachers of their children in the area of faith. Parents give guidance to their children by
living their Catholic faith. Presence at weekend Mass, as a family, should be the foundation of their
relationship with God and each other. Parents are also encouraged to help teach and model God’s message
through scripture and prayers (grade level prayers can be found on Saint Francis of Assisi Catholic School

website).

B. Diocesan Policy

All parents and any adult who serves in a volunteer capacity in which they may have independent access to
children, must meet the child safety criteria as described by the Diocese of Tucson’s Safe Environment
Policies. Details regarding these requirements are communicated to families each school year. This includes:

O Fingerprinting

O Background checks

O Child safety education procedures

O Watch the Diocese of Tucson’s video, “Personal Safety Education for Children”, and sign an
acknowledgment of having viewed the video. This must be completed every three years.

O Volunteers must also abide by the school’s Standard Operating Procedures (SOP) and are asked to sign

the school’s SOP form each year.

C. Tuition and Fees

The School Advisory Commission Finance Committee and the principal, with the consent of the pastor and
Parish Finance Council, set the annual tuition.

Tuition Rate 2019-2020

$5,800 per year

Financial assistance is available for all Saint Francis of Assisi Catholic School families who apply. Saint Francis
of Assisi Catholic School uses FAIR (Financial Aid Independent Review) to determine the level of qualification.

Families may apply for the following programs:

Arizona Leadership (ALF)

Academic Achievement Accessible (AAA)

Catholic Tuition Subsidy Organization (CTSO)
Yuma Education Scholarship for YES Funds for Kids
School Tuition Association of Yuma (STAY)
Empowerment Scholarship of Arizona (ESA)
Institution for Better Education (IBE)

O¢ O¢ O¢ O¢ O¢ O¢ O¢

Families that receive the AAA or ESA funds may not receive the grants listed above.

All families are required to sign a financial commitment form in order to be enrolled for a new school year.
Saint Francis of Assisi Catholic School depends on your tuition payment in order to operate. We depend on
our families to meet their financial commitment so that we can meet ours.



A family must be registered, active, and tithing members of Saint Francis Parish one year prior to receiving
the parish tuition rate. Registration must be completed at the parish office and a family will be issued a
parish identification number. Each family is to tithe a minimum of $10 per week or $520 in a school year from
August through the third week in May. Families should attend Mass at Saint Francis and use their parish
identification on all tithing, so it is credited to their family. Each family is responsible for monitoring their
annual tithing. Please contact the parish bookkeeper for a balance.

All families should be registered on FACTS unless prior arrangements have been made with the office. Tuition
is due on the 1° of each month and is considered delinquent after the 15" of the month, a late fee will be
added to your account. The principal and pastor will be notified of all families delinquent in tuition payments.
Should tuition remain past due for two consecutive months, the student is considered ineligible to return to
classes until the tuition and fines are paid in full.

If a family’s school financial account is delinquent, it is the policy of Saint Francis of Assisi Catholic School that:

The student will not be admitted at the start of a new quarter
Eighth Grade students will not receive their final grades and promotion certificate
Registration for the new school year will not be accepted

O« O« O¢

Note: If a financial hardship occurs in a family, arrangements with the principal must occur to satisfy the
family’s school financial account. A personal appointment must be made immediately to make
arrangements for payment.

D. Family Service Hours

Any adult who serves as a volunteer must meet the child safety criteria as described by the Diocese of
Tucson’s Safe Environment policies. (Section V. B.)

Each family is required to contribute twenty service hours to the school (ten hours per semester). Service
hour forms must be completed for all activities and turned in at the end of the month in which they are
served. Family service hours may not be shared between families. All service hours must be completed by the
second week of May. A fee of $50 per hour will be charged if not completed.

Of the twenty hours, every family must serve a minimum of four hours at the annual Barbeque and two
hours at a Dads’ Club sponsored event. Additional opportunities to complete service hours include, but are
not limited to:

Recess duty

Before and after school duty
Lunch duty

Home and School activities
Dad’s Club activities

Booster Club activities
Cleaning on Saturdays
Serving on school committees
Chaperoning dances

O¢ O¢ O¢ O¢ O¢ O¢ O¢ O¢ O«

E. Resolution of Conflicts



With Jesus as our model of all behaviors, conflicts are dealt using the process listed below:

1. Parent/Guardian-teacher meet together; if necessary the student may be involved. If a mutual
understanding is reached, the conflict has been resolved and no further action is required.

2. Parent/Guardian-Teacher-Administration: If the conflict is not resolved in step one then the
administration will be asked to intervene. If a mutual understanding is reached, the conflict has been
resolved and no further action is required.

3. Parent/Guardian-Teacher-Administration-Pastor: Conflicts not resolved at step two may require step
three. The principal will set up this meeting. The pastor, as canonical administrator, oversees the
operation of the parish school. The pastor always checks with the principal before seeing anyone
concerning school matters.

F. Care of Materials

School Supplies

School supplies used for individual student use are provided by each student. The list of required supplies is
provided each year. Students are expected to have the proper supplies on hand the first day of school as well
as throughout the school year. All supplies should be properly marked with the student’s name. Supplies not
on the list will be sent home.

School Books

Tuition provides for the purchase of the school textbooks and materials. Because of the enormous costs for
texts and materials, it is imperative that books and materials are handled and treated with care. It is required
that students use a school bag or backpack for carrying books and materials to and from school. (Please be
very careful with water bottles in backpacks as they have been known to leak and cause damage to the
books.) All books must have a cover and students should not write on the covers as it bleeds onto the books.
Fines charged for damage to books as determined by the teacher and principal are:

$7.00 Page of book missing or torn
$5.00 Writing in book

$3.00 Book covers badly worn

$1.00 Bent corners (1-5 pages)

$2.00 Bent corners (more than 5 pages)
$6.00 Water damage

The cost of replacing one hardcover textbook varies (according to manufacturer’s list price) from $45-S70.
The cost of replacing one consumable textbook is $25.00.

Library Books

Students in grades 1-8 may borrow books from the library. Parents of kindergarten students may check out

books for their children. Students/Parents are responsible for books checked out. An overdue book fine of

$0.50 per week is charged to students when books are not returned on the due date. A lost paperback book
will cost $20.00 and $40.00 for hardback books. All book fees must be paid in full prior to receiving the final
report card.

G. SCRIP



SCRIP is a vital and necessary fundraiser for Saint Francis of Assisi Catholic School’s operation. SCRIP turns

everyday shopping into cash when our families use retail gift cards to pay for everyday purchases like gas and
groceries. Each family is required to purchase a minimum of $2000 of SCRIP per school year or pay a one-time
annual buyout fee of $200. You can choose from nearly 400 national retail stores. A list of retailers is available
in the office or on our website. Families are able to check your current balance by contacting the front office.

ACADEMICS

A. School Mass

Saint Francis of Assisi Catholic School attends Mass weekly typically on Friday and on Holy Days of Obligation.
Mass is at 9 am and hosted each week by a different grade level. Parents are encouraged to attend. The
expectations at Mass for students and parents:

Walking in an orderly manner to prepare for Mass

Display reverence as we pass the adoration Chapel and enter the church
Be respectful, attentive, and active participants at Mass

Leave the church in the same respectful manner

Q¢ O¢ O« O«

In order to maintain the learning experience of church doctrine, we ask the parents/guardians to sit behind
the student body.

B. Curriculum

As a Catholic school, classroom instruction is always in accordance with the teachings of the Church. Saint
Francis of Assisi Catholic School follows the curriculum guidelines of the Diocese of Tucson, which require
specific courses, time allotments and instructional material set by the Department of Catholic Schools, and the
Western Catholic Education Association. The guidelines are aligned with the Diocesan and Arizona State
Standards.

MmF C¥wY¥t 1zYv zk ¢¥z 1¥Yw zk x| ¥Ob nzx ix “mF jbmzzv} zk “mf ,1zbF}F zk MObjzx n} "z ¢¥z@ndF vFY¥xnx1
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The MAP Assessment (Measure of Academic Progress) is administered in the fall and winter, to students in
grades 1-8 and in the spring for grades K- 8. Grades 5 and 8 also take the ACRE (Assessment of Catholic
Religious Education); a test on knowledge of the Catholic Faith. Kinder through sixth grade students are also
assessed using DIBELS (Dynamic Basic Early Literacy Skills) to determine benchmark readers and students who
will be provided support in the Wildcat Reading Program.

C. School Wide Procedures

All students beginning in grade 3 are required to write in cursive. All papers (whether classwork or homework)
must follow the following format: Across the right of each student’s paper should be legibly written: student’s
full name, subject, assignment, and date.

10



D. Student Homework

Saint Francis of Assisi Catholic School students are given homework on a regular basis for reinforcement of
content and skills presented and studied in the classroom. Different varieties of homework will be assigned.
Time needed to complete homework assignments will vary with the student, the teacher, the class, and the
day.

Primary Grades K-2

Weekly homework packets will be sent home on Monday. Homework is assigned Monday through Thursday.
The homework packet will have a cover sheet providing daily assignments, a skill activity, and behavior log
along with a section for a parent signature. The daily expectation of work time will range from 15 to 30
minutes. A parent signature is required nightly upon completion.

Kindergarten -Homework will be checked daily for completion through the first semester, and then will be
graded for accuracy the remainder of the year.

First Grade - Homework will be checked daily for completion the first quarter, and then will be graded for
accuracy the remainder of the year.

Second Grade - Homework will be checked daily and graded weekly for accuracy and completion.

Intermediate Grades 3-5

Homework is independent practice of concepts taught in the lesson along with fluency practice to support
reading and math. It is expected to be completed and returned the following day. All students will use their
daily planner to help them keep track of homework. All homework will be graded or checked off for
completion. Homework will be given Monday through Thursday with exceptions of projects. The daily
expectation of work time will range from 30 to 60 minutes. Students in grades 3-8 must maintain a student
planner provided to your child. Students will write their homework in their student planner in order to keep
track of assignments.

Middle School

Homework is given to reinforce the concepts and skills learned in class. It is expected to be completed and
returned the following day. All homework will be graded. Homework should be completed independently, as
it is considered review of academic concepts. Students are expected to read for the Accelerated Reader
program no less than 20 minutes per night. AR points will be assigned as a test grade per quarter. Students
should expect no more than 1 to 1 % hours of homework nightly. Projects may be assigned and expected to be
completed at home; deadlines and project criteria will be provided to students and will vary by teacher.
Absences will not excuse students from meeting deadlines. Weekend homework, as well as over-holiday
homework, will be kept to a minimum excluding long-term assignments. Students will write their homework
in their student planner in order to keep track of assignments.

General Homework Guidelines

The student is responsible for any make-up work whenever absent.
When parents report their child’s absence, they may request homework assignments.
Absent worksheets and homework assignments may be picked up at the end of the school day.

Q¢ O« O«
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Homework will be picked up in the student’s classroom unless otherwise specified.

Make up work must be completed and turned in within the same number of school days as the
absence unless there are extenuating circumstances. For example, if the absence is on a Tuesday, the
student returns on Wednesday, then make-up work is due on Thursday. (This does not include
projects that are long term assignments. These are due on the due date even if a student is absent.)
Teachers may allow additional time.

O¢ O«

E. Study Hall

Lunch time study hall may be offered at the student’s, teacher’s, or parent’s discretion. Students will be able
to work on assignments or projects independently in a quiet and orderly manner.

F. Report Cards and Grading System

Saint Francis of Assisi Catholic School distributes report cards every nine weeks. Students who do not return
reports cards to the teacher by the scheduled due date will serve detention until the report card is returned.
The interpretation of the report card grading is:

Prayers
<IXd P Y¥ T "m¥zO0m knk'm
Marking Code Significance
4 Excellent
3 Satisfactory
2 Needs improvement
1 Practice

Reading Fluency
<iXdPEIYY £ "m¥zOIm 3nk'm 4¥YdF

Marking Code Significance

I Intensive Reader

S Strategic Reader

B Benchmark Reader

Kindergarten
T fd zx Chskz¥wYxbT zk §¢Fbnknb §umw;

Marking Code Significance
+ Skill Mastered
/ Satisfactory Progress
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NA Not Applicable

Grading Scale
¥} "m¥zOIm nlm"m 4¥Ydf

Percentage Range Letter Grade

99- 100 A+
95- 98 A
93-94 A-
91-92 B+
87-90 B
85- 86 B-
83-84 C+
79- 82 C
77-78 C-
75-76 D+
72-74 D
70-71 D-

Below 70 F

Middle School (6,7,8) Weighted grades
70% Tests/Assessments
30% Class work/Homework

Online Grading System

Parents with students in grades 1-8 have access to our online grading system, FACTS, and should keep abreast
of their child’s progress through this site. Parents are responsible for monitoring their child’s grades. At
midterm, parents should conference with their child about these grades and any concerns should be
addressed directly with the teacher. Parents may request a hard copy of the child’s progress report.

A fee of $2 will be paid to the office for a lost report card and/or envelope.

G. Honor Roll

Students in grades sixth through eighth who maintain a B+ average in academic classes and conduct are
eligible for honor roll.

H. Testing

13



All testing data is utilized to drive instruction, develop curriculum maps, and provide individual student
support. Saint Francis of Assisi Catholic School utilizes the MAP (Measures Academic Progress) test in grades
K-8. The DIBELS (Dynamic Indicators of Basic Early Literacy Skills) and the STAR (Standardized Test for the
Assessment of Reading). Assessments are given to measure reading comprehension and vocabulary skills. The
ACRE (Assessment of Catholic Religious Education) test is administered to grades 5 and 8 in accordance with
the Diocese of Tucson. Testing dates and times will be announced.

. Promotion and Retention

In accordance with the Arizona State statute (ARS 15-701) and Diocese of Tucson Policy 2160, at the end of
each grade K-8, student’s mastery of essential competencies is evaluated and a promotion or retention
recommendation is determined. A student shall be retained on the recommendation of the teacher and the
principal. If, contrary to the recommendation of the teacher and the principal, parents/guardian requests that
their child be placed in the next higher grade, the principal may honor this request. In this case, the
parents/guardian shall be required to state their request in writing. This request will be placed in the student’s
cumulative file. If retention is again recommended the following year, and not accepted by the parents, then
the parents will be directed to find an alternative educational setting suitable to their student’s total
development and welfare.

J. School Schedule

School Day Hours

Prayer, Pledge of Allegiance, and announcements are recited together daily at 8:00 am.

Saint Francis of Assisi Catholic School hours are from 8:00 am to 3:15 pm Monday thru Thursday and 8:00 am
to 12:05 pm on Friday or designated half days. The school campus is supervised beginning at 7:30 am.
Students arriving before 7:30 am are to wait quietly in the lobby until released to the playground.

Office hours are from 7:45 am - 4:00 pm.

Student Instructional Schedule

Each classroom has its own daily schedule planned to meet students’ needs and is approved by the principal.
Teachers will give this to parents at the beginning of the year and a schedule will be posted on each classroom
door. Schedules are subject to change.

Daily Schedule
MONDAY - THURSDAY

Primary- Kindergarten through Second Grade

Time Task
7:55 First Bell
8:00 a.m - 8:05 a.m. Prayer/Pledge/Announcements
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8:05a.m-9:45a.m.

K-5 Instructional Block

9:45-10:00 Recess

10:00- 11:00 Instructional Block

11:00- 11:20 Lunch

11:20- 11:40 Recess

11:40- 3:05 Instructional Block
1:15-1:30 Recess (K)
2:15-2:30 Recess (Grades 1-3)
3:05- 3:15 Pack-up/ Dismissal

Intermediate- Third through Fifth Grade

Time

Task

7:55

First Bell

8:00 a.m - 8:05 a.m.

Prayer/Pledge/Announcements

8:05 a.m-10:00 a.m.

K-5 Instructional Block

10:00- 10:15 Recess

10:15- 11:40 Instructional Block

11:40- 12:00 Lunch

12:00- 12:20 Recess

11:40- 3:05 Instructional Block
yipAlyiAy KFof!! 3A¥d 1¥YdF zxv+d
3:05-3:15 Pack-up/ Dismissal

Middle School- Sixth through Eighth Grade

Time

Task

7:55

First Bell

8:00 a.m - 8:05 a.m.

Prayer/Pledge/Announcements

8:05- 12:00 Instructional Block
12:05-12:25 Lunch
12:25-12:45 Recess




12:45- 3:05 Instructional Block
3:05- 3:15 Pack-up/ Dismissal
FRIDAY
Time Task
7:55 First Bell
8:00 a.m - 8:05 a.m. Prayer/Pledge/Announcements
8:05- 8:50 Instructional Block
8:50- 10:00 All School Liturgy
10:00- 10:15 Recess (Grades 1-5)
10:15- 12:05 Instructional Block (Grades K-5)
10:05- 12:05 Instructional Block (Grades 6-8)
12:05 Dismissal
K. Field Trips

Field trips provide a learning experience with the purpose of expanding students’ insight into a particular
curricular concept. Students may be denied participation if they fail to meet the academic standards or
behavioral requirements. Permission forms must be signed and returned by the due date indicated on the
permission slip in order for your child to attend the field trip. Phone calls in lieu of the permission form will
not be accepted.

Volunteer field trip drivers must:

be at least 25 years of age or older

have proof of current insurance

have a copy of their driver’s license

have a copy of their vehicle registration

have a driving record check and list of moving violations and accidents

comply with the Diocese of Tucson Safe Environment policy, including a fingerprint and criminal
background check

have seat belts for each student and or car seats if applicable

O¢ O¢ O¢ O¢ O¢ O

O¢

L. Student Stewardship Hours

A Christian steward models the life of Jesus. At Saint Francis of Assisi Catholic School we strive to teach our
students to be good stewards by going beyond what is normally required of them and reaching out to
someone in need without receiving personal recognition. Students are required to do stewardship hours each
qguarter and record them with their teacher.

O Stewardship hours will be reflected on the report card for kindergarten through second grades.
O Stewardship hours are a part of the religion grade for third through eighth grades.
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The requirements are:

Kindergarten through second grade- 2 hours per quarter

Third through fifth grade- 3 hours per quarter

Sixth through eighth grade- 4 hours per quarter
*Additional hours will be required for Confirmation.

Stewardship forms are available on the school website and the office. The forms must be turned in to the
teacher one week prior to the end of each quarter.

STUDENT SERVICES AND ACTIVITIES

A. Extra-curricular Activities

Athletics

Athletics takes its place among many important aspects of Christian education. As part of a total educational
experience, Saint Francis of Assisi Catholic School hopes that all dimensions of this kind of education will be a
good and helpful learning experience for students.

Organizing these sports depends on the availability of coaches and school teams with whom we compete.
Coaches must be at least 18 years of age and be cleared by the Diocese of Tucson Safe Environment policy.
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Sports Schedule

Sport Time
Boys Flag Football September- November
Girls Softball September- November
Boys Soccer November- January
Girls Basketball November- January
Boys Basketball January- March
Girls Soccer January - March
Boys Softball March - May
Girls Volleyball March - May

Practice is after school on days specified by the coaches, (generally on Monday — Thursday)

Practice and game schedules will be distributed by the coaches or online. Students must be picked up within
10 minutes of practice completion. Siblings of those participating in sports may not stay after school unless
their parents are present. Games are played after school. Parents are responsible for their child’s
transportation to and from away games. Refer to Drivers’ Requirements when transporting children other
than your own.

Eligibility Requirements

O¢ O«

O¢ O«
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Students in grades 5-8

Students will pay a fee of $25 for each sport they participate in. This will be used to cover the cost of
equipment, uniforms and any unforeseen fees.

Current sports physical examination

Students must maintain a C average with no F in any subject area. If a student does not maintain the
aforementioned they will be placed on academic probation and be ineligible to play until grades
have improved. Grades will be checked on a weekly basis.

An eligibility check will be completed weekly following mid-term progress reports.

Misconduct (in or out of school) is grounds for ineligibility.

A student’s teacher may at any time notify the administration of misconduct of a student and
administration will conference with the teacher, parent, and student to determine eligibility.

A student absent from school on a game day may not participate in the game.

Student Council

Saint Francis of Assisi Catholic School Student Council is an organization through which students can exercise
their roles as partners in their education.

O¢
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This organization consists of a President, Vice-President, Secretary, Treasurer, Historian, Publicity
Officer and 2 representatives from each class grades 5-8

Officer positions are held by 8th grade students

They are responsible for promoting various activities and fundraisers throughout the year
Elections are held at the discretion of the teacher advisor
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Students who fail to attend meetings or do not uphold grades and conduct will be subject to dismissal
from Student Council

Students must maintain a C average with no F in any subject area

An eligibility check will be completed weekly following mid-term progress reports

Q¢ O¢

B. Lunch Program

Saint Francis of Assisi Catholic School offers a hot lunch program for $4.50 per lunch.

If your child forgets to bring a lunch, a parent will be called to drop off a lunch

If parents are unable to bring a lunch, one will be provided by the office at the hot lunch cost of $4.50
If your student is absent and has ordered hot lunch, you will have the option to come and pick up the
hot lunch during their scheduled lunch period, no refunds will be given

Every student is required to eat lunch

If a parent is bringing a lunch it must be in the lobby by 10:50 for grades PK-2, 11:30 for grades 3-5, and
11:50 for grades 6-8

Students will not be allowed to wait for lunches in the lobby

For security reasons, if the lunch is not in the lobby when the class leaves, the parents will need to
check in at the office to get a visitor’s pass and bring the lunch to the cafeteria

Parents may eat with their children but must first check in with the office and eat at the designated
parent/child table

Notification must be provided to the office prior to a student eating with family members/guests
Students are still expected to adhere to school lunch procedures even with a parent present

If a child is in detention parents may not eat with their child

If you wish to provide lunch for your child’s class, the office must be notified at least one week in
advance

O¢« O¢ O¢
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C. Homework Club

Homework Club is an after school program which supports families who need after school care. All homework
club members will follow classroom dismissal procedures and wait in the designated area. Members will be
escorted by a teacher to the designated snack/recess area. Homework club coordinator will bring students
into the assigned classroom, where they must be signed out. Students are expected to quietly complete
homework or use school materials properly.

Because homework club is a support to our families for after school care, students are expected to adhere to
rules and procedures during their stay. A homework club agreement will be provided to parents outlining
these rules and procedures. Parents must sign the agreement prior to the child’s attendance. The

school rules and procedures will be adhered to during homework club. If a student is not following any
expectation, the student will earn a lunch detention. If three lunch detentions are earned in one quarter, a
meeting will be held with the principal to determine whether the child may continue to attend Homework
Club.

Homework Club hours are from 3:45-5:30 PM.

The cost per hour is S5 per student, with a minimum charge of $5 per hour, per child.

A late fee of $1 will accrue for each minute after 5:30 PM.

Parents who are consistently late will meet with the principal to determine whether the child may
continue to attend Homework Club.

Those who attend on Friday, must bring a lunch.

O« O¢ O¢ O«

O«
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D. Parties

Private Parties

Should parents plan a party for their child away from school, invitations distributed at school must be given to
each child in the class, or to all boys or all girls.

Birthday Treats

Parents may bring treats for their child’s class on their birthday. They should contact the teacher a week in
advance to make arrangements. Please contact the office to verify that the students in the class do not have
any known food allergies. In order to maximize instructional time treats will be passed out at lunch. It is the
parent’s and/or child’s responsibility to distribute the treats. If this is not possible the child may pass out
treats at dismissal.

Classroom Parties

Classroom parties will take place at the discretion of the teacher. Kindergarten through third grade may
celebrate Christmas, Saint Valentine, and the End-of-the-Year. Fourth through eighth grades may celebrate
Christmas and End-of-the-Year.

DISCIPLINE

Saint Francis of Assisi Catholic School’s mission, Student Learning Expectations, and the Gospel Values help to
inform and guide students to instill self-discipline. By following the Gospel Values, our students will grow in
faith and will learn to implement these values in everything they do — both in and out of school. These Gospel
Values will become part of who they are and will stay with them throughout the rest of their lives, giving them
guidance and strength through life’s journey.

Positive reinforcement and rewards are used schoolwide as part of the classroom management. The rewards
system will include whole class, small group, and individual. Kindergarten through third grade will utilize class,
group, and individual, whereas the middle school will implement class and individual rewards. Positive
reinforcement for all will vary between edibles, tangibles, activities, social, and tokens.

Principal awards are earned by classes who exhibit proper procedures. Classes are categorized according to
primary, intermediate, and middle school. The classes collect the awards for the school year. Quarterly, the
winning class will receive a free dress day. At the end of the year, the winning class will receive a local field
trip; the winning middle school class will receive an out-of-town field trip.

Student of the Month awards are earned by students who practice the Gospel Values and Student Learning
Expectations. Every class will select a Student of the Month for each month of school. Selected students will
be recognized after Mass and receive a certificate and student of the month t-shirt, which can be worn on P.E.
days.

“Paw Print” stickers are earned by students who follow schoolwide procedures and learning expectations.
Paw Prints are stickers with a wildcat paw print along with the Student Learning Expectation that the student

was following.

20


http://www.lcss.org/directors-spotlight/lcss-mission-revisited/

If a parent has any discipline concerns regarding a student, they must first speak to the classroom teacher. If
the problem is not resolved, then they may set up a meeting with the principal and the teacher. If the
problem is still not resolved then a meeting will be set up with the pastor, principal and the teacher.
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Goapel Values
Communily
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“For as in one body we have many parts, and all the parts do not have the same function, so we,
though many, are one body in Christ and individually parts of one another.” (Romans 12:4-5 New
American Bible)

Servant {eadership

=FYdx1 Yxd 'f@nx 1 wuf ;FloH

“For the Son of Man did not come to be served but to serve and to give his life as a ransom fo
many.” (Mark 10:45)

Respect
KF b ax ] “'mF wkf Yxd dnlxi '+ zk w! Fik Yxd FYbm ¢F¥!zx ix “mzOIm't word Yxd Ybnzx]
“Give honor to all, love the community, fear God, honor the king.” (1 Peter 2:17)

Gralitude
Y Fixd “mYXukOv kz¥ FOREE Ink™ Yxd vF! ! zx 6 vFY¥x]
“Give thanks to the LORD for he is good, his mercy endures forever!” (Psalm 107:1)

Humility and Understanding

LfFunxl k¥l "z Oxdf¥!Yxdi

“Who among you is wise and understanding? Let him show his works by a good life in the humility
that comes from wisdom.” (James 3:13)

‘Wellness
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“Do you not know that you are the temple of God, and that the Spirit of God dwells in you?”
(1 Corinthians 3:16)

Patience and Perseverance

5Y@nx 1 courage “z ¢OIm af+zxd wi ¢RFRFd mwi Y nzx )t “mF Yamn '+ "z uff¢ killm ax It Yxd “mf
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“Not only that, but we even boast of our afflictions, knowing that affliction produces endurance, and
endurance, proven character, and proven character, hope.” (Romans 5:3-4)

Diligence
Tz¥unxd ~1'm bY¥FKOE Yxd ¢iYxxFd ¢t Fxbfi
“The plans of the diligent end in profit, but those of the hasty end in loss.” (Proverbs 21:5)

Integrity B )
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“Do to others as you would have them do to you.” (Luke 6:31)
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SAINT FRANCIS OF ASSISI CATHOLIC SCHOOL STUDENT LEARNING EXPECTATIONS (SLEs)

A Falthful Catholic Who:

Prays daily and takes an active part in the liturgical services
Values the sacredness of life and creation

Has a basic knowledge of Catholic teachings and values
Makes moral decisions based on the teachings of Jesus

O¢ O« O¢ O¢

A D|I|gent Learner Who:

Has a strong academic foundation

Utilizes critical thinking skills

Uses information resources appropriately, thoughtfully, and ethically
Is actively engaged in his/her own learning

Demonstrates strong independent study habits

O¢ O¢ O¢ O¢ O¢

An Actlve Community Member Who:

Participates in community, parish, school, and family activities through service
Takes responsibility for their actions and accepts consequences

Resolves conflict peacefully and equitably applying Gospel values

Responds to the needs of those less fortunate

O¢ O« O¢ O¢

A GIobaIIy Aware Citizen Who:

Works toward peace and justice

Exhibits an awareness of current events and their impact on society
Actively cares for the environment

Takes responsibility for his/her own actions

O¢ O¢ O¢ O¢

A WeII Rounded Individual Who:

Understands and utilizes her/her own unique gifts and talents and appreciates the unique gifts and
talents of others

Values and exercises self respect and self discipline

Utilizes technology and other resources competently to present ideas and information

O«

O¢ O¢ O«

Appreciates achievement and strives to attain high standards

23



Kinder- Third Grade Code of Conduct

The primary grades will be following a color coded behavior system. This color system provides a visual
reminder to each student to be able to monitor their behavior progress. A marking system will be used to
calculate the code earned for Conduct which is able to be monitored through FACTS.

All students begin each day with their name on green. Those students who practice the Gospel Values and

SLEs will move up the scale. A student will receive two warnings (whole group then individual) before they

move down the chart. A daily behavior section on the homework cover page will note your child’s behavior

throughout the day. A parent will be notified via homework packet or email in the event that a student has

earned orange or red anytime during the day. Please initial/sign and return any notes sent home back to the

following school day.

Color Description Marking Code
Purple Wildcat Best Behavior 4- Outstanding
Blue Role Model 4- Outstanding
Green Ready to Learn 3- Satisfactory
Yellow Warning 2- Needs Improvement
Orange Loss of Recess (Parent Contact) 1- Poor
Red Lunch Detention (Parent Contact) 1- Poor

Fourth- Eighth Grade Code of Conduct

Below are the Behavior Codes and the point value for each behavior. Students begin each day with 20 points.
When infractions occur, points will be deducted in their daily conduct grade. The loss of ten points per day
will result in a lunch detention. Each student will have a weekly conduct grade that may be accessed via
FACTS. Should parents have questions regarding the conduct grading, contact the classroom teacher.

Discipline Continuum

Warning 1st 2nd 3rd 4th 5th 6th
Action Individual Points Points Parent Teacher Principal,
Warning Deducted Deducted Contact meeting with | teacher,
(May include v.er.bal, student and student, and
eye cues, proximity) parent with parent
goal setting | Meetingto
create Wildcat
Behavior
Report
Behavior Codes
Code Behavior Points
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Al Talking/Laughing/Making Noise During Instruction 3
A2 Misconduct in Line 3
A3 Off Task 3
A4 Return to Class for Materials 3
A5 Planner not signed by parent 3
B1 Not Following Directions/Procedures 5
[In class, hallway, bathroom, cafeteria, playground, church]
B2 Improper Behavior 5
[To include public display of affection]
B3 Disregard for Rules 5
B4 Misconduct in Cafeteria, Playground, Bathroom 5
B5 Misconduct in Specials 5
B6 Minor Disrespect 5
C1 Incomplete/Missing Homework 10
c2 Uniform Violation 10
C3 Chewing Gum/Eating Candy 10
Ca Misconduct with a Substitute Teacher 10
5 Major Disrespect 10
Office Referral
The following behaviors will be referred to the principal.

Code Behavior Points
D1 Lying 20
D2 Stealing 20
D3 Cheating 20
D4 Forgery 20
D5 Improper Language 20

[Speaking, Writing, Signing, Body Language]
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D6 Pushing/ Fighting 20

D7 Intentional Harm to Self and/or Others 20
D8 Intentional Damage of Property 20
Detention

Detention is held every day during lunch time. This is a supervised detention where students eat their lunch
and work on assignments given by their teacher. Parents are not allowed to be in the detention area for any
reason. Students will serve detention at the first possible lunch detention. Individual classroom teachers will
determine the method of communication of infractions and detention days to parents through FACTS grades
or email. If a student earns three detentions in a week they are required to attend one hour of Friday
detention. If a student earns four detentions in a week they are required to serve two hours of Friday
detention.

Friday Detention

Friday detention is used when lunch detention is not effective or in cases that are deemed necessary by the
administration. If a student earns three detentions in a week they are required to attend one hour of Friday
detention. If a student earns four detentions in a week they are required to serve two hours of Friday
detention. Friday detention is $10 per hour, payable at the time of detention.

Probation

Probation refers to the supervision and evaluation of the student’s conduct and academic progress for
a specified period, because of previous serious or continued misconduct or serious academic
deficiency.

Probation may be imposed in accordance with the rules established by the St. Francis of Assisi School
Probation should include an agreement in writing between or among the student, parents/guardians,
and school administration addressing the student’s misconduct, duration of probation, corrective
measures to ensure compliance with applicable rules, and the consequences of any violation of the
terms of probation. The agreement, signed by all concerned parties, should be given to the
parents/guardians and a copy should be kept on file in the student’s cumulative record.

Subject to compliance with the terms of probation agreement, probation should not exceed two
semesters.

O¢
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Suspension

Suspension should be imposed in accordance with rules established by the school. It is a drastic consequence
that should be used rarely and only in response to an action of a very serious nature or after other remedial
measures have been employed without success. The Saint Francis of Assisi Catholic School Discipline Matrix
will be used for the suspension and implemented by the principal.

Suspension refers to the isolation of students from some or all school activities.

The student is required to attend school, but be separated from classmates (in-school suspension)
In-school and out of school suspension will not exceed five (5) school days, except in extraordinary
circumstances.

Repeated in-school suspension of the same student warrants the need for alternative action.
In-school suspended students will only be released to parent/guardian.

O¢« O¢ O«

O¢ O«
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In-school suspension excludes students from participating in extracurricular activities.

Reasonable efforts to notify parents/guardian are to be made prior to any suspension.
Parents/guardian are to be informed of the reasons and decision for the suspension.

A conference must be held with the parents/guardian before the student returns to the classroom.
A written record of the in-school suspension, including date, reasons, and conference(s) with
parents/guardian, shall be kept on file in the cumulative record.

The suspended student is held responsible for schoolwork missed during the time of suspension.

O¢ O¢ O¢ O¢ O«
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Expulsion

Expulsion is required withdrawal. Expulsion refers to the permanent dismissal of a student from school. Itis
an extreme measure that schools should take only a s last resort, after all other efforts at motivation and
remediation have failed and where circumstances of crime, scandal, immorality, consistent disrespect and/or
disruption constitute a threat to physical or moral welfare of the school community.

» Arecord should be kept of previous measures of remediation, counseling, probation,
conferences, and/or suspensions. This documentation should include written
communication between the school and the family. In the case of serious
circumstances as defined in subparagraph b) above, the student should immediately
be suspended until the expulsion process has been followed.

= Parents/guardians should be informed by written notice that expulsion is being
contemplated by school administration.

= A conference should be held with the parents/guardians, student, principal, pastor,
and teachers at which time the grounds for expulsion should be presented and
discussed.

= Expulsion should be determined only after consultation with the school’s pastor. Itis
further suggested that the principal consult and review the entire matter with the
diocesan Superintendent of Catholic Schools. The final decision to expel a student
rests with the principal, with the knowledge and consent of the school’s pastor.

» Prior to expulsion, parents/guardians ordinarily should be given a minimum of two
school days to voluntarily withdraw the student from school. In the absence of such
voluntary withdrawal, however, the student may be expelled.

=  Once the decision has been made to expel a student, written notification of the
decision should be sent to the parents/guardians. A copy of such notification should
also be sent to the diocesan Superintendent of Catholic Schools. (Appendix C-23:
Notice of Intent to Impose Expulsion)
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= The principal should properly document all expulsion cases including grounds,
evidence, record of conferences, and final notice. Such documentation should be
maintained in the student’s cumulative file.

* The principal should notify the parents/guardians in writing of the Due
Process/Parent’s Appeal procedure available through the Diocese of Tucson. (Refer
to Policy 3.10)

» The Student Permanent Record should indicate that the reason for transfer was
expulsion or withdrawal.

A. Harassment Policies

Harassment of students by any person, in any form, at any time will not be tolerated and is hereby prohibited.
A person is bullied or victimized when he/she is exposed, repeatedly over time, to intentional, negative
actions on the part of one or more persons, (Olweus, 1991). Bullying behavior manifests itself in any of the
following forms of abuse: a) intimidation; b) harassment, (racial, cultural, or sexual); and c) aggression,
(physical, social, verbal, or written.)

a. Sexual harassment is defined as “unwelcome sexual advances, unwelcome requests for sexual favors,
and other sufficiently severe and/or pervasive verbal or physical conduct of a sexual nature” including,
but not limited to:

e Submission to or rejection of such conduct is made either explicitly or implicitly a term or
condition of a student’s evaluation.

» Submission to or rejection of such conduct by a student is used as the basis for decisions
affecting such student.

e Such conduct has the purpose or effect of substantially interfering with a student’s academic
performance or creating an intimidating, hostile, or offensive environment.

b. Harassment, including bullying, hazing, intimidation, on the basis of race, color, religion, gender,
national origin, age, disability, or for initiation into memberships, or anything which constitutes
teasing/taunting consistently, is also prohibited. Harassment would include verbal or physical
conduct that denigrates or shows hostility or aversion toward a student because of his/her race, color,
religion, gender, national origin, age, or disability, or that of his/her relatives, friends, or associates,
and that:

e Has the purpose or effect of creating an intimidating, hostile, or offensive environment.
e Hasthe purpose or effect of unreasonably interfering with a student’s academic performance.
» Otherwise adversely affects a student’s academic opportunities.
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